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A Guide to Electronic Entry for TM Lite
Step 1

Download hy-tek TM Lite from http://www.hy-tekltd.com/downloads.html(or we can send you the program).
· Click on the word Lite  in the swimming table on the same row as Team Manager 5.0

· A Dialogue box will appear asking “Do you want to run or save this file” Select run
· The programme will begin to download.

· Confirm you would like to run this software upon completion of the download.
· Follow the onscreen instructions to finish installation (keeping a note of where the programme will be saved)

· A set-up complete screen will the appear

· Tick “Yes launch the programme” if you are ready to begin and click on finish.

· The TM 5.0 Screen will now appear

Step 2
Start a database

· Go to file on the Menu bar and select open/new

· A Dialogue box will appear with the title creating a database.

· The team/swimmer details need to be filled in along with the default team registration, default team type. (Once a detail has been imputed and the ok button has been pressed. The box can be closed by clicking cancel. To return to the front page at any time click on the small x on the top right hand corner)
· Meet Age-Up date: For masters meets set this to the end of the year

· System Age-Up date: Tick the Always Age-Up today box.

Step 3 
Import Meet Events

· The Meet Event file will be sent to you on application to our meet manager
· The File can also be found on our web site under meet info (TM events) meets section
· Save this file (Making a note where you save this). Click Save. Do not open the file – it needs to remain as a  zipped file to import successfully.
· In the TM Lite database go to file on the Menu bar and select Import and then Meet Events

· A box will appear (use the look in: box at the top to locate where you saved the file). Open this file

· A dialogue box will appear titled Team Manager stating the file will be unzipped and saved to TM4. Click ok

· An Import events dialogue box will appear with the unzipped file. Highlight the file and click on the open button.

· Click ok on the new import events dialogue box.

· A Team Manager Dialogue box will tell you the amount of events imported. Click ok

Step 3
Set up your team

· Select teams from the menu bar on the front page

· Select add

· Type in team names and select ok

· Close this screen by using the inner x button.

Step 4

Set up your athletes

· Select athletes from the menu bar on the front page

· Select add

· Fill in the details on your surname, name, middle initial, preferred (first name), birth date, gender and team and click ok. Please note that surname, name and middle initial should be the same as that on the swimmers membership card or their times will not be accepted by rankings
· Exit this screen as above

Step 5
Enter events

· Select meets from the menu bar on the front page

· The event you imported will be highlighted 

· Select entries from menu bar and choose entry by name

· Highlight your name 

· A list of eligible events will appear at the bottom of the screen

· Tick the box next to the events you want to enter and enter the time in the custom time box using the numbers only. E.g. 1:00.00 would be typed as 10000.

· All entry times are assumed to be short course times.
· When all events have been submitted exit the page as above.

Step 6 

Entry Report

· Select reports from the menu bar and choose entry report

· Select the meet from the box at the top of the dialogue box

· Click Create Report and print a copy
· Exit these screens until you appear at the main page as before

Step 7
Export Meet Entries

· Select file from the menu bar 

· Select export and meet entries

· Save the files 

· A TM dialogue box will appear confirming where you have saved the file and the name of this file (Keep a note of this) and click ok.

Step 8
Send the entry 

· You can either send the entry file in on a floppy disc/cd or similar or you can attach the file to an email and send this to aquabearschiefcoach@yahoo.co.uk 
· You must send the cheque for entries and the Entry Report to the Address on entry pack.
